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SOCIAL SECURITY AID UHEIffLOYMENT COMPENSATION BENEFITS 
SECTION Is SOCIAL SECURITY 

Rescission* Tentative Section I, dated 5 1955 

SYNOPSIS* This regulation prescribes Agency policy, responsi- 
bilities, and procedures in the administration of the social 
security program Tor Agency eaployeea and provides general in- 
formation on employee benefits and obligations under the Social 
Security Act of 1935, as amended. 
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1. GENERAL 

The provisions of this regulation are based upon the Social Security Act of 
1935, as amanded, and agreements reached between the Agency and the Internal 
Revenue Service and the Bureau of Old Age and Survivors* Insurance. For 
security reasons, the Agency will maintain social security records for am- 
ployees B&bJ&clz to social security deductions by toe Agency until to elx ^ 
separation from the Agency or death. Social security taxes on such ea«>loyees 
will he paid on a <*oarterly basis without acknowledging the mafcer or names 
of the individuals involved. 
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2. DEFINITIONS 

a , EMPIOYEES SUBJECT TO SOCIAL SECURITY DEDUCTION BY THE AGENCY 

The pbrasa "e^ioyees .object to social ®*curity J***^ 1 ?*®^ 

means those Agency employees nandatorily ccwrei vlthln the Agency 
Act and .hose records of wage earnings are m ain t a in e d vitiun xae age y 

until after their separation or death. 

b. FEDERAL DERJRAHCE CQRTRIHJTI0H5 ACT (F3CA) TAXES 

»tci taxes are social security tares levied cm the first $4,200 of an 

rn. Sccinl 8««rlty Act r^lre. *»*. 

toe-staye. e«h contrltnt. . 

Spioyer to deduct the employee's contribution from his gross taxsb 
wages* 

3, POLICY 

ESStfc! S SSSSi^g esg^oyees* social security records within the Agency 

death, and by withholding and forwarding FIDA 
^ 2?, 5th security conslderations.J^Agency will 
taxes in a aanner normally devolving upon the Bureau of Old 

assume certain responsibilities, normally feasible the social security 

A@a and 8wri ora periods of active employment in CIA. Upon 

c OT .«f ^ OTtlon concernlBg their 

SSJE'pSjuS** •»» "ST credit* • ooU1 »“ rtt 5 r pr0gr “' 

1*. COVERAGE OF 9CI0YKE8 aJBJECX T O SOCIAL ik^UFITT PEMCtSMB BT iSE J^^}X 

a. In genera, the Agency HUM 

records for ese»l©yee# stationed in the United States, am iw J££±|2i 

5 5S».suf «su. •*-*—» 

Cl7IT^^8.«r«-rt tot » to FOl »n^L foll Srtng 

^r^C^toeon^^urltr^ione by the Agency: 

(l) Contract employees 
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(2) Employees appointed, on a temporary basis 

(3) Reesployed annuitants who are not subject to the Civil Service Re- 
tirement Act or to sene other Federal retirement system 

b. The following types of Agency personae! are excluded from social security 
deductions by the Agency: 

{!) Eaployeea covered by the Civil Service Retirement Act 

(2) Independent contractors 

(3) Non-Uni ted States citizen employees who are employed outside the 
continental United States, Alaska, Hawaii, the Virgin Islands, and 
Puerto Rico 

(h) Consultant* or experts who are compensated either on a fee basis or 
without compensation (W0C) 

(5) Ea^sloyees who are subject to full social security deductions by a 
cover organisation as an incident of their cover 

c . ®he eospulaory coverage of employees hired by contract instrument became 
effective on 1 January 1955. 

5 • RESPONSIBILITIES 

a. DIRECTOR OF PERSONNEL 

The Director of Personnel, hia Deputy, and the Special Contracting Officer 
are responsible for determining and informing the Comptroller of those 
employees subject to social security deductions by the Agency, based on 
inforsmtion available to the Office of Personnel or made available to it 
by the Operating Officials* concerned; and for acting in a liaison 
capacity with Social Security officials concerning the administration 
of the social security program. 


* Operating Officials include: Chiefs of Senior Staffs and Area Divisions 
under Jurisdiction of the Deputy Director (Plana); the Assistant Directors 
under Jurisdiction of the Deputy Director (Intelligence); and Chiefs of 
Staffs, the Controller, the Oeneral Counsel, and Directors of Offices 
under Jurisdiction of the Deputy Director (Support) . 
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b. OPERATBSG OFF33CIAIS 

Operating Officials are responsible for ensuring, within their areas of 
jurisdiction, that contracts, or aeaorandum in lieu of contracts, executed 
in the field are immediately forwarded to headquarters, and for trans- 
mlttiag the contracts* or ffi^or&ndom in llou of contract#* to tte 
Special Contracting Officer, Office of Personnel. 

c. COMPTROLLER 

The Comptroller is responsible for: 

(1) Obtaining a signed Fora SS-5* Application for Social Security 
Account Huafber from each employee subject to social security 
deductions by the Agency. 

(2) Maintaining an individual record of each employee 'a taxable wage 
earnings until his separation or death. 

(3) T ransmi tting to the Internal Revenue Service a quarterly return of 
F1CA taxes due on all employee accounts Maint ained within the Agency. 

6 , GENERAL IHK3RHATION COHCERIOJKJ SOCIAL SBCURITf COVERAGE 

a. In order that an asqployee can qualify for monthly payments when he reaches 
age 65 and retires or in order that eligible washers of his family can 

be considered for benefits, he most have been in work covered by the 
Soci al Security Act for a certain period of time. The amount of work 
required is maasured in calendar "quarters of coverage.’* If he is paid 
$50 or more in wages during a calendar quarter, he receives credit for 
a "quarter of coverage . ” (A calend a r garter is a three -month period 
beginning 1 January, 1 April, 1 July, or 1 October.) After an eaployee 
has earned the maximum Income subject to FICA taxes ($4,200) full cover- 
age for the year is counted even though the $4,200 was earned during the 
first, second, or third quarter. 

b. In order to receive social security benefits an employee must have a 
minimum of six quarters of coverage and he is "fu l l y insured for life 
after he acquired 40 quarters of coverage. 

7 . SUSP K H BIOa OF PA3EMEHTB TO SOCIAL SEC0RITX EEMEFICIARIES MHO BAM MORE 

ms $1,200 

a. Beginning 1 January 1955, a retired worker, dependent, or .survivor who 
is wate r age 72 sad is eligible for social security payments can receive 

4 
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payments for each month during a year until his earnings exceed $1,200. 

If he earns over $1,200, payments will not he made for one or more months 
as deter mine d by the Bureau of Old Age and Survivors * Insurance. The 
$1,200 of earnings allowed a retired individual may be composed wholly 
or partially from wages (including condensation earned outside the 
Agency) and such wages are counted unless the eoployee can prove that 
the money was received without actual services having been rendered. 

The $1,200 may also be ccsgosed wholly or partially from self-esgloymant 
and such income will be counted tinless the individual concerned can show 
that he did not render "substantial services” for the income. Income 
from property, investments, company pensions, and insurance is not 
counted for this purpose. 

b. Inasmuch as the provisions of paragraph a, above, apply to all Agency 
personnel who are receiving social security payments, irrespective of 
whether or not they are subject to social security deductions by the 
Agency, each individual who is receiving social security benefits and 
who earns $1,200 or more in a given year is required by law to notify 
the Bureau of Old. Age and Survivors* durance . 

c. The Individual concerned will report this information to the Division of 
Accounting Operations, Bureau of Old Age and Survivors * Insurance, Balti- 
more, without indicating his Agency affiliation. The letter of notifica- 
tion will be submitted through channels to the Office of Security for 
its review, prior to transmission to the Bureau. When appropriate, the 
letter will be transmitted to toe Office of Security through toe Central 
Cover Branch, DD/P. 

8 . PROCEDURES FOR INTERNAL ADMINISTRATION OF THE SOCIAL SECURITY PROGRAM 
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1955 


a. DETERMINATION OF EMPLOYEES SUBJECT TO SOCIAL SECURITY DEDUCTIONS BY 

THE AGENCY 

(1) When an employee is hired by a personnel action or contract in- 
strument executed within the Office of Personnel, the Office of 
Personnel will determine whether toe employee concerned is subject 
to social security deductions by the Agency. The personnel action 
or contract Instrument will specify social security coverage when 
applicable . 

(2) When a United States citlsen is hired by a contract instrument 
executed in the field, toe Operating Official concerned will 
ensure that the contract, or memorandum in lieu thereof , is trans- 
mitted to headquarters and forwarded to the Special Contracting 
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Officer, together with a statement of the nature and type of duties 
performed, in carder that determination can he made as to whether 
or not the individual is subject to social security deductions by 
the Agency. If it 1* determined that the individual is subject to 
social security deductions by the Agency, the special Contracting 
Officer vill notify the Office of the Comptroller. 

(3) If the nature or conditions of an Individual’s service changes sub- 
sequent to the time he is first employed and, as a consequence, it 
appears that he either Is subject to deductions by the Agency, or 
is no longer covered by the Social Security Act, the Operating 
Official concerned will notify the Office of Personnel of the 
changed circumstances of the individual’s employment. The Office 
of Personnel will review the information presented and, if 
appropriate, advise the Office of the Comptroller in writing that 
the individual is subject to social security deductions by the Agency 
or is no longer subject to deductions, as applicable in the case. 

b. EXSCUT33QH OF FORM 8S-5* APPLICATION FOB SOCIAL SECURITY ACCOUNT NUMBER 

(1) Fora SS*5 will be executed by all employees subject to social security 
deductions by toe Agency irrespective of whether or not they have 
been assigned a social security account number . This procedure has 
been concluded wlth the Bureau of Old Age and Survivors * Insurance 

in lieu of having employees obtain umbers while engaged in Agency 
employment . So employee will apply for an account number in con- 
nection with Agency employment except ip accordance with toe pro - 
visions of tola regilatiotT ‘ 

(2) The Office of toe Comptroller vill request, through toe Operating 
Official concerned, toe execution of Form SS-5 by each individual 
who is determined to be subject to social security deductions by 
the Agency following his employment by covert contract, executed 
either by toe Special Contracting Officer or by a Chief of Station 
in the field. Since the Agency’s agreement with the Bureau of Old 
Age and Survivors* Insurance necessitates that the form be completed 
when an employee is first covered in CIA by toe Social Security Act, 
the Office of toe Comptroller will initiate toe request am soon as 
it is Informed that an enployee is subject to social security 
deductions by toe Agency. The request for execution of toe form 
will serve as notification to the employes concerned that he Is 
subject to social security deductions by the Agency and has cover*, 
age under the Social Security Act. 
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Trust Office of Personnel will obtain completion of For® SS~5 by 
each employee who is appointed by an official personnel action or 
employed by a contract other than a covert contract. 

(4) Althoagb toe agree-ort vlto to. Burton of Old Age «d Burrl™™* 
Inaunuce reallree that For* 88-5 t» executed la true naae then 
the employee is initially covered within the Agency, it will not 
be forwarded to the Bureau by CIA until after the employee s 
separation or death. The date, name of the employer, and age and 
Mailing address of the employee will not be shown on the form until 
the time of the employee ? s separation. (When required for security 
considerations, the form, and wage credits of an employee, may be 
forwarded to the Bureau in a secure wanner without indicating Agency 
affiliation.) 

( 5 ) Each SB-5 will be forwarded to the Office of the Controller for 
retention in a secure manner until the death or separation of the 
esployee concerned. 

IKFORMATIOS TO EMPI/5YSBS OH WAGE EAR5HKS AHD SOCIAL SECURITY COVERAGE 

At the time an employee is asked to complete the SS-5, or prior 
thereto if his coverage is known, he will be informed by the Office 
of Personnel, case officer, or supervisor, as appropriate, that 
any questions involving the amount of his Agency earnings creditable 
toward benefits mast be submitted through established channels to 
the Office of the Comptroller. As long as he is employed by CIA 
and for a sufficient time thereafter as is necessary to transfer 
his records to the Bureau, no Inquiries can be made to the Burew 
of Old Age and Survivors * Insurance concerning uig_ggcl f 1 *S22*}$1 
status as the result of Agency j p aplo^nt, without i^wfclr l ng i^-- 
■ curlty sources, inasmuch as the Bureau will have no record of ...the 
employment . 

If an employee receives a Form W-21 Withholding Tax Statement, sad 
he has any mentions concerning the accuracy of the amounts reported 
on the form, he should refer his questions through established 
channels to the Office of the Comptroller. 

When an eaployee is separated, he will be informed by the Office 
of Personnel, case officer, or supervisor that no inquiry can 
be made to the Bureau of Old Age and Survivors* Insurance concerning 
the crediting of his wage earnings for social security as a result 


( 1 ) 


(3) 
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of Agency employment until after bis record* are forwarded to the 
Bureau. If the employee has as occasion to contact the Bureau as 
sa applicant for benefit*, he will toe instructed to defer any 
inquiry until he receives notification that his records have been 
forwarded to the Bureau. 



(4) If the eaqloyee is unwitting of his Agency affiliation, he will 
toe instructed to submit any questions be nay have concerning his 
coverage to a designated person, or toy forwarding his inquiries to 
a secure address, rather than contacting the Bureau . If the nea~ 
toers of the isnedlate faaily of an employee are unaware of his 
Agency employment, they will toe instructed at the tiae of his death 
to autosit any questions concerning social security coverage to a 
designated official or address, rather than contacting the Bureau. 

(5) The Office of Personnel will toe given immediate notification of 
the death of each employee whose social security records are ®aln- 
tained within the Agency in accordance with Agency procedures for 
reporting emergency cases. This requ i resent is essential since 
immediate action will have to toe taken when the beneficiary ia 
eligible for a lump-sum payment for burial expenses. 

d. MAIHTEHAHCE OF WAGE RECORDS WUSIH CIA 

(1) The Office of the Controller will maintain a record of the quarterly 
earnings of each eplojte concerned in accordance with procedures 
adaptable to receipt of the information toy toe Bureau of Old Age and 
Survivors* Insurance after the employee's separation or death. 

(2) The individual records of quarterly earnings for toe s^loyees 
affected will toe identified toy a numerical code, keyed to a 
separately maintained list of employee names. Code numbers will 
toe assigned in sequence to employees in toe order they are made 
subject to social security deductions toy toe Agency . 

(3) In accordance with the agreement between the Agency and the Bureau 
of Old Age and Survivors * Insurance, cleared representatives of 
the Division of Accounting Operations, BOASI, may conduct periodic 
inspections of the social security records maintained for esplcyees 
subject to social security deductions by the Agency. 
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(a) The Office of the Comptroller will maintain individual record* 
toy code numb er sc that these inspections will not require 
access to en$)loyee listings. 

(b) The audit may include a balancing of quarterly wage earnings 
with tax remittances paid to the Internal Revenue Service and 
an inspection of internal processes for the main ten a nc e of 
individual wage records. 

e. FORWARDING OF EMPLOYEE WAGE RECORDS TO TEE BUREAU OF OID AGE AND SURVIVORS’ 

INSURANCE 

(1) Following the separation or death, of an employee whose social security 
records are maintained within the Agency, the Comptroller will forward 
the record, of the employee's wage earnings and the Fora SS-5 to the 
Office of Personnel through the Operating Official concerned; the 
Central Cover Branch, DD/P; and the Office of Security, respectively. 

(a) The Operating Official concerned will enter on the SS-5 the 
age and mailing address of the employee and will comment in 
writing if operational considerations necessitate special 
processing as indicated in paragraph (2) below. 

(b) If appropriate, the Central Cover Branch, DD/P, will comment 
on the cover aspects of the transferring of such records to 
the Bureau of Old Age and Survivors’ Insurance. The Office 
of Security will comment from the standpoint of overall 
security. 

(2) If the nature of the Individual’s employment prevents acknowledge- 
ment of his CIA affiliation following his separation, action may 
be taken to ! 

(a) Handle the case through cleared officials in the Bureau of 
Old Age mnA Survivors’ Insurance and process tee employee ‘s 
records in the name of & fictitious employer, which is known 
to he CIA only by tee cleared officials in the Bureau. 

(b) Delay tee processing of the case for a stated period, 
generally not to exceed 11 months from the date of the 
esqpdoyee’s separation. 
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(3) Consistent with security considerations, requests for special dandling 
met he confined to an absolute minimum. 

(4) After determining the method of processing, the Office of Personnel 
will complete the data on the employee 's records, i.e. , name of 
employer, and forward the records to the Bureau. 


t. PAYMENT OP FISA TAXES 08 EMPLOYEES WHOSE RECORDS ARE MAINTAINED BY THE 

AGENCY 

(1) The Office of the Controller will make a determination of the 
quarterly taxes due for the employees who are subject to social 
security deductions by the Agency. The amount, consisting of 
Agency and employee contributions, will be forwarded to the In- 
ternal Revenue Service . 

(2) The number and individual names (or account mashers) of the 
employees subject to deductions during the quarter involved will 
not be revealed outside the Agency in the payment of taxes. 


FOR THE DIRECTOR OP CENTRAL INTELLIGENCE ! 


L. X. WHITE 

Deputy Director 
(Support) 
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